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00 00paboTKe NEPCOHAILHBIX AAHHBIX 06Y4AIMHXCH U PAGOTHIIKOB * P
MBOY «bwopranosexas COIll Byunexoro MmynununaasHoro paitona PTy.~

1. O0mue moJ10KeHNs

1.1. Hacrosmee ITonoxenue pazpaboTaHo Ha OCHOBE i BO MCIIOTHEHHE YacTH | cTaThl 23, CTATEH
24 Konctutyuuu Poccuiickoit @enepanun, Oenepansroro 3akona ot 27.07.2006 Ne 152-P3 «O
[IEPCOHAIBHBIX JaHHBIX», PenepanbHoro sakona ot 27.07.2006 Ne 149-03 «O6 undopmanum,
HH(pOPMANHOHHEIX TEXHOJIOTHAX ¥ 0 3amuTe HHpopManuny, monoxeHui riassl 14 TpymoBoro
kogekca Poccuiickoif @enepaumu «3amyUTa IEPCOHANBHBIX JAaHHBIX pabOTHHKOB» H
[Tocranosnenus [Tpapurensctea PO ot 01.11.2012 roma Ne 1119 «O6 yTeepxaeHun TpebopaHmii
K 3aI0dTe IEePCOHANBHBIX MaHHBIX NpH HX 00paboTke B HHMOPMAIMOHHBIX CHCTEMAaX
MIEPCOHATBLHBIX JTAHHBIXY.

1.2. Ilens pa3zpaboTku ITonoxKeHHs — ONpeJeIeHHe NopsaaKa 00pab0TKH NEPCOHAIBHBIX JaHHBIX
pabOTHUKOB M O0y4Yarommxcs INKOJBL, obecliedeHHEe 3alMTHl NpaB H CBOOOA pabOTHHKOB U
oOy4aronmxcs KOOIl NpH 00paboTke HX IMEPCOHANBHBIX JAaHHBIX, & TAK)Ke YCTAHOBJICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBEIX JIMI, HMEIIMX JIOCTYII K IIepCOHAbHBIM JaHHBIM, 34
HEBHIMOIHEHHE TpeGOBaHuUIT HOPM, peryIHpyIOIHX 00paboTKy M 3allHTY NEPCOHANBHEIX JaHHBIX.

1.3. ITopspok BBOAA B AelicTBre B u3MeHeHHA [lonoxenus.

+

1.3.1. Hacrosmee ITonokeHHe BCTYNaeT B CHIy C MOMEHTA €ro YTBEPKICHHA THPEKTOPOM
IIKOJIBI M JIEHCTBYET OECCpOYHO, IO 3aMEHBI ero HOBBIM [lomokeHueMm.

1.3.2. Bce u3meHeHus B [TonoxeHue BHOCATCS IIPHKA30M.

1.4. PexuM KOHQUICHIMATBHOCTH MEPCOHANBHBIX JAaHHBIX CHHMAETCs B CIy4asx HX
obe3TMurBaHuS M 10 HCTEYEHHH 75 JIeT CPOKa MX XPaHEeHHWS MIHU IPOJUIEBAETCS HA OCHOBAHHUH
3aKJIIOUEHHS SKCIIEPTHOH KOMHCCHH HIKOJIBI, ECIM HHOE HE ONPENEICHO 3aKOHOM.

II. OcHOBHBIE NOHSATHS M COCTAB MEPCOHANBHBIX JAHHBEIX PAOOTHHKOB M 00yYarOmUXCH
IKO0JIbI

2.1. ina neneit nacrosmero [1onoxeHus HCIONB3YIOTCS ClIETYOLIHE OCHOBHBIC OHATHA:

— TepcoHaNbHbIE JaHHBIE PaOdOTHHKA — Jro0ad HHGOPMALKs, OTHOCAINAACA K ONpPEENICHHOMY
YUIM OIIpeZie/sieMOMY Ha OCHOBAHMHM Takoi HH(OpMaIy pabOTHUKY, B TOM YHCIE €I0 (ammnag,
ML, OT4ECTBO, ['OJI, MECSIL, IaTa B MECTO POXKACHHS, aIpec, CEMEHHOE IONI0XKeH e, 00pa3oBaHue,
npodeccHs, TOXOALL, Apyras uEpopMaIs, HeobxomumMas paboTONATENO B CBI3H C TPYIOBREIMH
OTHOIICHUSIMH;

- IepCOHATbHEIC JaHHbE OOydarommxcs — HHpoOpManus, HeoOXomumas 06pasoBaTETBHOMY
VIPEKIEHHUIO B CBS3H ¢ OTHOINEHHSMH, BOSHHKAOMIMME MEXKy 00YHalOmHUMCsl, €T0 POJUTEIAMY

(3aKOHHBIMH TIPEICTABUTENAMHE ) H 00pa30BaTENILHEIM YUPEKICHHEM;



¢
— 00paboTka mNepCOHANBHBIX IAHHBIX — cOOp, CHCTEeMaTH3allhsd, HAKOIUIEHHE, XpaHeHwHe,
yroudeHne (OGHOBIEHHE, H3MEHEHHE), WCIIONIB30BAHHE, DPACIPOCTpaHEHHE (B TOM YHCIE
nepenaya), obe3MHIMBanNe, OJOKHPOBAHNe, YHHUTOXKEHHE ePCOHAIBHBIX TAHHBIX PabOTHHUKOB
IIKOJIBL;

— KOHQHAEHNHWATBHOCT, MEPCOHANBHBIX JAHHBEIX — 00s3aTenbHOe U1 COOMIOJAEHHS
Ha3Ha4Y€HHOI'0 OTBETCTBEHHOI'O JIMIA, IIONYYHBIIETO JOCTYII K IIEPCOHAJIBHBIM JAHHBIM,
TpeboBaHMe He IOIyCKaTh HX paclpocTpanenus 06e3 coryiacus pabOTHHKA MM HHOTO 3aKOHHOTO
OCHOBaHHS;

— PacIpoCTpaHEHUE TMEPCOHANBHBIX [AHHBIX — JEHCTBHS, HANpaBlICHHBIE Ha Iepenady
IIePCOHANBHBIX JAHHBIX pabOTHUKOB M 00ydYalOlMXcs OIpeldelIeHHOMY Kpyry JHIl (Tepeaada
[IEPCOHANBHBIX JAHHBIX) MM Ha O3HAKOMJIEHHE C [I€PCOHAILHBIMY JaHHBIMM HEOTPAaHHYEHHOTO
Kpyra JAn, B TOM 4YHClIe OOHapoJOBaHHE NEPCOHANBHBIX JAHHBIX B CPEACTBaX MAacCOBOH
uHdopMalMK, pasMCHICHHE B  HHPOPMAIMOHHO-TCICKOMMYHHMKAMOHHBIX  CETAX  HIH
IPEIOCTAaBICHAE JOCTYIIA K IEPCOHANBHEIM JaHHBIM paOOTHHKOB U 00ydaromuxcsa KakuM-IHoo
MHBIM crIoco0oM;

— HCIIOJIb30BaHHE MIEPCOHATBHBIX JAHHBIX — JNEHCTBHS (ONEpalliH) ¢ IEPCOHANBHBIME JaHHEIMH,
coBeplIaeMble JOJDKHOCTHEIM JIHIIOM IIKOJIBI B LEJAX IPUHATHS PEIICHUH HIIH COBEPIICHHUA HHBIX
JEACTBHH, MOPOXKIAIOLIMX IOPHINYECKHE [TOCIEICTBAS B OTHOIIEHHH CyOBeKTa NepCOHATBHBIX
AHHBIX, TH60 MHBIM 06pa3zoM 3aTparHBalOIUX HX [pasa H cBOGOIBI WM NpaBa H CBOGOABI
ApYTHX JIALL;

— OIIOKHpOBaHKE MEPCOHANBHBIX JaHHBIX — BPEMEHHOE IpeKpalieHue coopa, CHCTEMATH3al|uH,
HaKOIUICHHA, HCIOJIB30BaHHA, PACIpPOCTPaHCHHA IICPCOHAJIBHBIX JaHHBIX, B TOM YHCIC HX
nepeaqu;

— YHUYTOXEHUE TEepCOHANLHEIX JNAHHEIX — JEHCTBUSM, B pe3ynbTare KOTOPHIX HEBO3MOXHO
BOCCTAHOBHTE COJEPIKAHHE IEPCOHATBHBIX JAHHEIX B HH(POPMAIHOHHOM CHCTEME I1ePCOHAIBHBIX
JAHHBIX WJIH B Pe3yJbTarTe KOTOPHIX YHHUTOKAIOTCS MaTepualbHBIE HOCHTENH MEPCOHAIBHBIX
JTAHHBIX,

¢

— 00e3NTHYHBAHHE NEPCOHAIBHBIX JAHHBIX — JICHCTBHS, B PE3yIbTaTe KOTOPHIX HEBO3MOMKHO
OIpENeNMTE TNPUHAIEXHOCTs IIEPCOHANBHEIX JAHHBIX KOHKDETHOMY pabOTHHKY —HIIH
obyuaromemycs:;

— 00ImEenoCTyIHbIE [EPCOHATBHBIE JAaHHBIEC — IEPCOHANBHBIC JaHHBIE, Ha KOTOPHIE B
COOTBETCTBHH C (peJlepanbHBEIME 3aKOHAMH HE PACIpPOCTpaHseTcs TpeGOBaHHE COOIIOACHHUS
KOH(I)I’I,I[GHHH&JIBHOCTH WM K KOTOPBIM IIPEeOOCTaBJICH AOCTYII HCOTpaHHYEHHOI'0 KpyTra JIHII C
cornacus cyObeKTa IepCOHANBHBIX JaHHEIX,

— urdopMaIms — cBeJieHus (CooOIeH s, JAaHHbIE) HE3aBHCHMO OT (POPMBI X IPEICTABICHHS;

— JOKyMEHTHpOBaHHas HHpOpManus — 3abpuUKCHpOBaHHAS HA MATEPUATBHOM HOCHTEIS MyTEM
JNOKYMEHTHPOBaHHs HHGMOpMAIMsl C PEKBU3UTAMY, IIO3BOIIOMEMU ONPENCIUTh TaKyro
HHGOPMALMIO HIIH ee MAaTePHATLHEIN HOCHTEE.

2.2. B cocTaB HepcOHANBHBIX JAHHBIX PaOOTHHKOB IIKOJBI BXOIAT JOKYMEHTHI, CONEpKAIIHe
HH(POPMALKIO O TACIOPTHBIX JaHHBIX, 00pa30BaHHH, OTHOMICHAH K BOMHCKO#M 00s3aHHOCTH,
CeMEHHOM HOJIOKEHIH, MECTE XKHTEIbCTBA, & TAKIKE O IPEABLLYIIHX MEeCTaX uX paGoTsL.

2.3. KoMIieke JOKyMEHTOB, CONPOBOXAAIONIAN mponecc opopMIIeHHs TPYIOBBIX OTHOINCHHUH
pabOTHHKA B HIKOJIE IIPH €r0 pHEME, IEPEBOE H YBOJbHCHUM.



2.3.1. Undopmarus, npeacraBnseMas paOOTHHKOM IPH IOCTYIUIEHHH Ha paboTy B MIKOIY,
JOJDKHA HMETh TOKYMEHTANbHYIO hopmy. [Ipu 3akirOYeHHH TPYIOBOrO JOTOBOPa B COOTBETCTBHH
co cr. 65 Tpymoeoro xomexca Poccmiickoit ®emepanmu nmuo, mocTymaiomee Ha paborty,
IpeqbaBIIET padoTOaaTeO:

— MMACIOPT MM HHOH JOKYMEHT, YAOCTOBEPSIOLIH THYHOCTE;

—TPYAOBYIO KHHXKKY, 38 HCKIIIOUEHHEM CIIy4YacB, KOorga pr,ﬂOBOfI JOT'OBOP 3aKIIKOYAETCA BIIEPBBIE
HIH pabOTHHK IMOCTYIACT Ha paboTy Ha YCIOBHAX COBMECTHTENIBCTEA, THOO TPYAOBad KHUKKA Y
paboTHHKA OTCYTCTBYET B CBS3H C €€ YTPATOH WK IO APYTHM IIPHYHHAM,

— CTPaxoBO€ CBHACTECIIECTBO I'OCYIAPCTBECHHOI'O IIEHCHOHHOI'0O CTPaxXOBaHHA,

— JAOKYMCHTbI BOHHCKOI'0 y4€Ta — IJIA BOEHHOOOS3aHHBIX H JIAL, IOJJICKAIIHX BOHHCKOMY
ydery;

— JOKYMEHT 00 00pa3oBaHHH, 0 KBATH(HKAIMH HIH HATHYAH CICHHAIBHBIX 3HAHHH — IIpH
MOCTYIIIIEHUH HA PabOTy, TPeOYIOMYIO CIIEUATLHEIX 3HAHUH HITH CIEIHATLHOM ITOATOTOBKH;

— cBuieTenseTBo 0 npucBoennd IHH (pu ero Hamiuuu y paOoOTHHKA);
- CIIpaBKy O CYyIHMOCTH.

2.3.2. Tlpu opopmiennu paboTHHKA B IIKOJTY CEKpeTaph 3alloHsAeTcs yHupumposanHas Gopma
T-2 «JIluunas kaprTouxka pabOTHHKa», B KOTOPOH OTpaiKaloTCA CHCIYIONIHE aHKCTHBIE H
Ouorpaduyeckue JaHHbIe pAOOTHHKA:

— o6mue cBegenus (@.M.0. paGoTHHKa, Jara pPOXKACHHS, MECTO POXKIEHHS, I'DAXIAHCTBO,
ob6pazopanue, mpodeccus, cTax paboTeL, cocTosHUE B Opake, MACTIOPTHEIE TAHHEIE);

— CBEJICHHS 0 BOUHCKOM YYETE,

— AaHHEIE O NpHeMe Ha paboTy;

B nmansHe#HIeM B TUYHYIO KAPTOYKY BHOCATCH:

— CBEICHHS O MEPEeBOJaX Ha JAPYyryro paboTy;

— cBefeHHs 00 aTTeCTaIiH;

— CBEJICHHS O IIOBBIIICHUN KBaTH(DUKALKY;

— CBEJIEHHUS 0 NMPpo(hecCHOHANIBHON IEPENOAr0TOBKE;

— CBEJIEHHs 0 Harpaaax (IMOOIPEHMsX ), MOYETHRIX 3BAHUAX]
— cBefieHus 00 OTIycCKax;

— CBEJIEHMS O MECTE JKUTEJILCTBA H KOHTAKTHBIX Tele(oHax.

233. Y cekperaps WIKOJBI CO3JAIOTCA M XPaHATCS CICAYIOMME TPYNIbl AOKYMCHTOB,
cojepxauye 1anHbIe O paﬁOTHI/IKaX B €IHHHYHOM HJIK CBOJHOM BHAC.

2.3.3.1. JIOKyMEHTHI, COJAEPXKAIMe MepPCOHAIbHbIE JaHHBE pPabOTHHUKOB (KOMILICKCHI
JOKYMEHTOR, COIIPOBOXK/IAIOIIHE MPOIeCce oopMIIeHHS TPYIOBBIX OTHOLICHHH MpH NPUEME Ha



paboty, mepeBoje, YBOJILHEHHUH; IIPOBEIEHHIO cOOECeIOBAHMM C KAaHIHUIATOM Ha JOJDKHOCTH,
IO/UIMHHAKA M KONHH MPHKA30B [0 JIHYHOMY COCTABY; JIAYHBIE JE€NA M TPYIOBBIE KHIKKH
paboTHUKOB (B ceiie mupeKTOpa); Hena, coIepikalue OCHOBAHHA K TPUKA3y IO JIHYHOMY
COCTaBY; JIENa, COJIEPKAIME MATEPHANBI aTTECTAIIME PAOOTHUKOR; CIIYKeOHBIX Paccie 0BAHMIA;
CIpaBoYHO-HH(POPMALHOHHEIH GaHK TaHHBIX IO IEPCOHANY (KAPTOTEKH, XKyPHAIIBL); IOLTHHHAKA
¥ KOIIMH OTYETHBIX, AHATHTHYECKUX U CIIPABOYHBIX MATEPHAIIOB, EPENABAEMBIX PYKOBOJICTBY
IIKOJIBI, KONHH OTYETOB, HANPABISEMbIX B IOCYIAPCTBEHHBIE OpPraHbl CTATHCTHKH, HATOTOBBIE
HHCIIEKIMH, BBIIIECTOSIINE OPraHbl YIPABICHUS U APYTHE YIPEKICHHs).

2.4. K nepcoHaNEHEIM JaHHEIM 00YYaIOIIIXCS, IOTyJaeMbIM 00pa30BaTEbHBIM YUPEKICHHEM H
TOUIEXKAINMM XPAHEHHIO B 00pa30BaTeNLHOM YUPEXKIEHHH B MOPAAKE, MPELyCMOTPEHHOM
JEHCTBYIOLIMM 3aKOHOJATENbCTBOM H HacrosmuM [lojoKeHHEM, OTHOCATCH CIEHYIOLLHE
CBEIICHH:, COACPIKALUECS B IMYHBIX J€Tax 00yJarormmuxcs:

— MOKYMEHTBI, yIOCTOBEPAIOINMUE JIMYHOCTh 00y4aromerocs: (CBUAETENBCTBO O POXKICHUU HIIH
macmopT);

— JOKYMEHTHI O MECTE IIPOXKUBAHUS;
— IOKYMEHTEI O COCTABE CEMBH;
— MacIOPTHBIE JaHHBIE POOUTENCH (3aKOHHBIX IIPEICTABUTENCH) 00YUIarOIIUXCS;

— AOKYMCHTEI O ITIOJTYYCHHH 06pa30BaH1~1;1, HCO6X.0)1HMOF0 AJIS IIOCTYILIICHHUSA B COOTBe’I'CTBy}OIHHI';I
KJIacc (JIMUHOE JIeJI0, CIPABRKA ¢ IIPeBIIYINEro MecTa yueldsl i T.11.);

— IIOJIAC MEAUITHHCKOI'0 CTPaxOBaHUA,

— JIOKYMEHTBI O COCTOSHHMH 3JI0pOBBs (CBEACHHA 00 HMHBAJIMIHOCTH, O HAIMYHH XPOHHYECKHX
3aboyieBaHui, MEIUIMHCKOE 3aKIIOYeHHe 00 OTCYTCTBHHM ITPOTHBOIOKA3aHMK 1t o0ydeHus B
OﬁpaSOBaTeHBHOM YUPEXKACHAH KOHKPETHOI'O BHUAa ¥ THITA, O BO3MOJXKHOCTH H3Y4YCHHU IIPESIMCTOB,
IPEICTABISIONINX TOBBIIIEHHYIO ONIACHOCTH IS 30POBbA H T.IL.);

— JOKYMEHTBHI, MOJITBEPKIAIOIIKE IIpaBa Ha JONOJHHUTEIbHBEIE TapaHTHH H KOMIICHCAIMH II0
OLPEJCICHHBIM OCHOBAHHUAM, IPEIyCMOTPEHHBIM 3aKOHOJATEILCTBOM (POIMTEIH-HHBATHIBL,
HEMoJIHas ceMbsi, pebeHOK-CHPOTa | T.IL.);

— HHBIE JIOKYMEHTEL, COZIEPIKAIIHe IEPCOHATBHBIE IJAHHBIE (B TOM YHCIIE CBECHHUS, HEOOXO0MMBIE
A7Is IPEeJOCTABIICHNS 00YJarOIMMCs FrapaHTHil 1 KOMIIGHCAIIUH, YCTaHOBIEHHBIX JeHCTBYIOLIHM
3aKOHOJIATENIBCTBOM).

I11. Coop, 06padoTka ¥ 32aIHTA NEPCOHATBHBIX JAHHBIX
3.1. ITopsAnoK MOTydeHHS MEPCOHATIBLHEIX AaHHEIX.

3.1.1. Bee nmepcoHabHbIC AaHHBIE paOOTHHKA IIKOJBI CIEMyeT IOXydarh y Hero camoro. Ecmu
ePCOHAIbHBIE JaHHBIE paGOTHHKA BO3MOIKHO IOy 9HTh TOJIBKO Y TPEThel CTOPOHBL, TO pabOTHHK
JOIDKEH OBITH YBeJOMJIEH 06 3TOM 3apaHee W OT Hero MOJDKHO OBITh IIOJyYEHO MHCBMEHHOE
cormacue. JlomxuocTHOe mHIO paGoTonarens JOMKHO coodmuTh paboTHUKY OpraHusaiuu O
LENAX, IpeanojaraéMelx HCTOYHHKAX H crnocobax IIOJIYUEHHS NEPCOHAIBHBIX JAaHHBIX, & TAKKC (6]
XapakKrTepe noajiexanumux IMOJY4YCHHIO ICPCOHAIIBHBIX JaHHBIX U IIOCJICACTBHAX OTKa3a paﬁommca
1aTh THCEMEHHOE COTJIACHE Ha MX IOJIyYEHHE. y



3.1.2. PaGoronaress He HMeeT IpaBa NoiayyaTs M o0palaThBaTh IEPCOHANIBHBEIE NAHHEIE
paboTHHKA MIKOJIBI O €T0 PAcOBOH, HAMOHAIBLHOM MIPHHAIEKHOCTH, MOJUTHYECKHX B3TIAIaX,
PENMIHO3HBIX WIH (GHIOCO(CKHX yOEKITEHUSIX, COCTOSHHHM 3[0POBbS, MHTHMHOU XW3HH. B
ClIydasax, HCNOCPEACTBEHHO CBA3aHHEIX C BOIIpOCAMH TPYOOBBIX OTHomBHHﬁ, B COOTBETCTBHH CO
1. 24 Konctutynuu Poccuiickoit @enepanuu paboTonarens BIIpaBe IOIy4aTh 1 00pabaTsBaTh
J@HHBIE O YACTHOH KU3HH PabOTHHKA TOIBKO C €r0 MMCHbMEHHOTO COTTIACHS.

OO6paboTka yka3aHHBIX [IEPCOHAIBHAIX JaHHBIX pAa0OTHHKOB paboTOdATEIEM BO3MOXKHA TOJILKO C
HX corjiacust TH00 6€3 MX COracus B CICAYIOLIHX CIIydasnx:

— IIEPCOHATIEHBIC JAHHBIC SBIIAIOTCA OﬁHIClIOCTYHHI)IMPI;

— MEpCOHAIBLHBIE JAHHBIE OTHOCATCS K COCTOSHHIO 3/I0pOBbS paboTHHKAa H uX 00paborka
HeoOXouMa TS 3alUTEI €r0 JKH3HH, 3I0POBbS HIIH MHEBIX YKH3HEHHO BAXKHEBIX HHTEPECOBR JIHOO
JKU3HH, 3/I0POBBS HJIA MHBIX KU3HEHHO BXKHBIX MHTEPECOB JPYTUX JIHII ¥ MOJIyUYeHHE COINIacus
paboTHHKA HEBO3MOIKHO;

— 1mo TpeOOBaHMIO NMOJHOMOYHBIX I'OCYJApPCTBEHHBIX OPraHOB B ClydasiX, IPeIyCMOTPEHHBIX
(enepanbHBIM 3aKOHOM.

¢
3.1.3. Paboroumarens BipaBe oOpabaThiBaTh [EPCOHANBHBIE JaHHBIE paOOTHHKOB TONBKO € HX
NUCBMEHHOTO COTJIACHS.

3.1.4. ITuceMenHoe cornacue paboTHuKa Ha 00paboOTKy CBOMX IEPCOHATBHBIX JAHHBIX JOIKHO
BKJTIOYATH B ceOs:

— (pamuEIO, HMMs, OTYECTBO, aipec CyObEeKTa IEPCOHANBHBIX [IAHHBIX, HOMEP OCHOBHOIO
JOKYMEHTa, YAOCTOBEPAIOLIEr0 ero JIMYHOCTD, CBEIEHH O JIaTe BRIIAYH YKA3aHHOIO JOKYMEHTa
U BBIIABIIIEM €0 OpraHe;

— 11e1b 00pPabOTKH MEPCOHANBHEIX TAaHHBIX;

— IepedYeHb TEPCOHANBHBIX JAHHBIX, Ha 00pabOTKY KOTOpHIX JXaeTcs COriache CyObekra
TIEPCOHANLHEIX JAHHEIX;

— CPOK, B TCUCHHE KOTOPOIO HeﬁCTByeT corjacHe, a TaKiKe IOpAJ0K €ro OT3hIBA.

;
dopma 3adBjIeHHs O COITacHH paboTHHKAa Ha OOpalOTKy IEepCOHANBHBIX JAAHHBIX CM. B
npuinokernd 1 k HacTosmemy Ilonoxennto.

3.1.5. Cornacre paGOTHHKA H 00y4alomerocs He TpeOyeTCs B CIIEAYIOIINX CITyJasaX:

1) 06paboTKa MEPCOHANBHBIX [AHHBIX OCYIIECTBIACTCA Ha OCHOBaHHHM 1pyAoBOro xoaekca P®
WIH MHOTO (helepalbHOTO 3aKOHA, YCTAHABIMBAIONIErO €€ Iejb, YCIOBHSA IONYYCHHA
IEpCOHANBHEIX JAaHHBEIX M KpPYyr CyOBEKTOB, NEPCOHATBHEIE JAHHLIE KOTOPBIX IOMINEXKAT
06paboTke, a TaKXKe ONpeAe/SIOEro IOJHOMOUYMS paboToJaTeIs;

2) 06paboTKa NEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B IENIX HCIOJHEHHS TPYIOBOro
JIOTOBOPA;

3) 06paboTKa [IePCOHATLHBIX JAHHBIX OCYIIECTBILETCS AT CTATHCTHYECKUX WIA HHBIX Hay4HBIX
neneli IpH yeIoBHH 00s3aTeNbHOr0 00e3IHYMBaHNs IEPCOHAIBHBIX JaHHBIX,

L



4) 00paboTKa MEPCOHANBHBIX JAHHBIX HEOOXOJMMAa JUIS 3alMTHI XKH3HH, 37I0POBBA MM HHBIX
KHM3HEHHO BaXKHBIX MHTEPECOB pabOTHHKA, €CIIH MONYUEHHE €r0 COrIacHs HEBO3MOKHO;

5) 00paboTKa MepCcOHATLHBIX JAaHHBIX, BKIIOYEHHBIX B 0a3bl JaHHBIX, (OPMHPYEMEIC B CBA3H C
roCyIapCTBEHHOH HTOrOBOH aTTecTaluei.

’

3.2. ITopsgok 06paboTKH, Mepejaun U XpaneHns ePCOHANBHBIX JaHHBIX.

3.2.1. PaboTHHK LIKONEI MPEOCTABISET CEKPEeTapio IIKOJEl JOCTOBEpHEIE CBeleHHs o cebe.
Cexperapp LIKOJBI MPOBEPSET JOCTOBEPHOCTL CBEICHHUI, CBEpss JaHHBIE, MMPEIOCTaBJICHHEIE
PabOTHHKOM, C HMEIOIIAMHUCS Y paOOTHHKA TOKYMEHTAMH.

3.2.2. B coorBercTBHE CO cT. 86, ri1. 14 TK PO B nensx obecrnieyenus mpas d cBOOOJ 4eI0BEKa U
rpakganuHa gupektop mxkoisl (Paboronmarens) mw ero mpencraruTenn npu  obpaboTke
TIEPCOHANBHEIX JaHHBIX paOOTHHKA JOJKHEI cOOM0IaTh cienyroiue obume TpeboBaHus:

3.2.2.1. O6paboTka mepcoHaIbHBIX JAHHBIX MOXKET OCYIICCTBIATHCS HCKIIOYHTENBHO B NEISX
obecrieueHsi COOMIONEHWS 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, COJCHCTBHSA
paboTHHKAM B TPYIOYCTPOHCTBE, O0YUEHHH U IPOABHXEHUH IO CiIyxk0e, oOecneueHns JINUHOM
Ge3omacHOCTH pabOTHUKOB, KOHTPOJS KOJNHMYECTBA M KaueCTBa BBHINOJHAEMOH pabOTHl H
obecnedyeHns: COXPaHHOCTH UMYIIECTBA.

+
3.2.2.2. TIpu onpenenennn obbeMa U cojepxaHust, oOpabaTbIBAEMEIX NEPCOHAIBHBIX NAHHBIX
PaGoronarens nomkeH pykosozacteosarhbes Koncrurynueit Poceniickoit @enepanun, Tpynossmm
KojekcoM Poccriickoit @enepanyu 1 HHBIME (eepalbHBIME 3aKOHAMH.

3.2.2.3. [lpy OPHHATHH pEIISHHH, 3aTParvBaloIlMX HMHTEpechkl paboTHMKa, Paboromarens He
HMeET ITPaBa OCHORKIBATHCS HA [IEPCOHANBHBIX JAHHBIX PA0OTHHKA, IIOJYYeHHBIX HCKIFOUATEIbHO
B PE3yJBTATE MX aBTOMATH3HPOBAHHOH 00pabOTKH HMIIM EKTPOHHOTO IOy YEeHHS.

3.2.2.4. Bo Bcex ciydasx OTKa3 pabOTHHKA OT CBOHX IIpaB Ha COXPAHEHHE H 3ALUMTY TaHHEI
HeNeHCTBHUTEIICH.

3.3. Bce mepcoHanbHble JaHHbIC HECOBEPIICHHONETHETO 00y9alouerocs B Bo3pacre 10 14 jer
(ManoIeTHET0) MPEAOCTABIAIOTCS €r0 POJHTENSIMH (3aKOHHBIMH MpecTaBuTeNsMu). Ecim
NepCOHATBHEIE TaHHBIE 00yJaromerocsd BO3MOMKHO IOIYyYHTH TOJBKO Y TPEThEH CTOPOHBI, TO
ponuTenH (3aKOHHBIE NPEACTABHTENH) O0YYAOErocs NOJUKHBI OBITh YBEAOMICHBI 00 3TOM
zapagee. OT HUX JOJDKHO OBITH [IOJIYYEHO IIMCEMEHHOE COIIacCHe Ha MOJYyYECHHE IEPCOHAIBHBIX
JAHHEIX OT TpeTheii croponsl. Pomureny (3aKOHHEIE IPEJCTABHTENH) OOYUAONIEroCs NOIDKHBI
6BITh MPOMHGBOPMHPOBAHEI O LEJSX, MPEIoNaraéMeIX HCTOYHHKAX H CIOC00ax MONydeHHS
IEPCOHAILHBIX JAHHBIX, @ TAKOKE O XapaKTepe MOUIEKANMX Oy ICHHIO IePCOHATBHbIX JAHHbIX
| NOCJIEACTBHAX OTKa3a IaTh NUCbMEHHOE COTIache Ha HX IONyIECHHE.

IlepcoHanbHEIE JAaHHbIE HECOBEPIIEHHONETHEr0o oOydalomerocs B Bo3pacre crapme 14 mer
NPENOCTABIAIOTCA CaMHM  O0ydarouMCs C IHMCBMEHHOTO COTNacHs CBOMX 3aKOHHBIX
npeicTaBETeNell — POJUTENel, YCHIHOBUTENEH WM moneunTens. EciH rmepcoHaNbHble JaHHBIE
0GYJAIOIErocs BO3MOYXKHO HOJIYYHTE TONBKO Y TPETheH CTOPOHBI, TO O0yYarOUIMHCH, NOMKEH
GBITH yBeOMIICH 00 3ToM 3apanee. OT HEro W ero popuTenci (3aKOHHBIX IIpeCTaBuTENCH)
JOJDKHO OBITH IIOIY4YEHO IHCBMEHHOE COTTIACHE Ha IOTyYeHHE NEPCOHAIBHBIX AHHBIX OT TpeThei
croponbl. OOywaromuiics M €ro PpOAWTENH (3aKOHHBIE IPEJCTABUTENH) JOJKHEI OBITH
NpOHHGOPMHPOBAHEI O MEJsSX, NPEeINoNaraéMeIX HCTOYHHKAX M CHOco0ax IOTyYeHH:
TepCOHANBHBIX JAHHBIX, & TAKKE O XapaKTepe MO/UIeiKalIiX OIyICHHIO IIEPCOHATBHBIX TAHHIX
H ITOCTIeICTBHX OTKA3a JaTh MUCHMEHHOE COrIacHe Ha UX MOJIyUeHHe.



3.3.1.Ilpm BegeHHMM IKYpHaIOB (KJIAcCHBIC >KypPHAIBI, >XYPHaIBl PETHCTPALMM, XKYPHAIBI
[OCEIeHMH U Jp.), COAEPKAIIUX IIepPCOHANbHEIE NaHHBIE CYOBEKTOB, CIEIYeT YyYMTHIBATh, BO-
IEPBBIX, YTO HEOOXONMMOCTH HX BeIEeHHS IpenycMOoTpeHa (emepanbHBEIMH 3aKOHAMH H
noxanbHeIMU aktaMu OV, coxepkamuMu cBeeHus o nenu o0paboTKH NepCoOHANbHBIX AaHHBIX,
ocylecTBIseMOH 0e3 UCIOIB30BaHUs CPEICTB aBTOMATH3aluK, criocofax (pUKCalMU B COCTaBe
HH(OpMAIlNH, 3alpaIliiBacMoi y CyObeKTOB IePCOHAIBHBIX JAHHBIX, EPEYHe JHI (IOUMEHHO
HIH [0 JO/DKHOCTSM), MMEIOIUX JOCTYIl K MAaTEPUQILHBIM HOCHTENISM H OTBETCTBEHHBIX 3a
BEJICHNE ¥ COXPAHHOCTb JKYPHAIOB, Cpokax 0OpabOTKH NMEPCOHANBHEIX NaHHBIX, W, BO-BTOPHIX,
YTO KOIIMPOBAHKE COJEPKAINEHCS B HUX HHOOPMAIHH HE JOITyCKaeTcs.

3.4. 3amuTa NepCOHAIBHBIX JaHHBIX.

3.4.1. Be3onacHOCTh NEPCOHAIBHBIX JAHHBIX NpH UX 00paborke B HHPOPMAIMOHHON cHCTEMeE
ofecrieqnBaeTCs ¢ HOMOIIBIO CHCTEMBI 3alllUThI JAaHHBIX, HEHTPaIH3YIOIIEeH akTyalbHbIE YTPO3EIL,
ONpeNeIEHHBIEC B COOTBETCTBUY C acThio 5 ctatb 19 @.3. «O nepcoHanbHBIX AaHHBX». CHcTeMa
3aIUTHl IIEPCOHANBHBIX JAHHBIX BKIIIOYAeT B ce0s OpraHu3alliOHHBIE U TEXHUYECKHE MEpBI,
onpenenéHHLle ¢ y4ETOM aKTyalnbHEIX yrpo3 6ezonmacHoctu I1/1.

IV. Ilepenaua u xpaneHHe NepCOHANbLHBIX JAHHBIX

4.1. Ilpu nepenaye nepcoHaIBHBIX MaHHbIX paborHuka Pabortomdrens moypkeH cobmromaTh
crenyromue TpeboBaHus:

4.1.1. He coo0mare nepcoHalbHBIE JaHHBIE pabOTHHKA TpeThEH CTOpOHE 0€3 MHCHMEHHOIO
cormacusi pabOTHUKA, 32 MCKIIOYEHHEM CIyYaeB, KOTZa 3TO HeOoOXOJuMO B  LEMsX
IpeAyIpeXIeHus YTPO36I XKHU3HH H 3I0POBBIO PaOOTHHKA, a TAKKE B CIIyYasx, YCTAHOBIECHHBIX
(henepalIbHBEIM 3aKOHOM.

4.1.2. TlpexynpenuTs UL, TMOIYYHBIIMX NEPCOHANBHBIE NaHHBIE pabOTHHKA, O TOM, YTO 3TH
JIAHHBIE MOTYT OBITH HCIIOJIB30BaHBI JIHIIb B LENAX, UL KOTOPEIX OHH COOOLIEHE], U TpeGoBaTh OT
5THX JIAIl TOATBEPXKASHHS TOrO, 9YTO 3TO NpaBuino cobmoneno. Jluma, momyvuBmIHe
IEepPCOHANBHEIE  JaHHBlE  paboTHHKa, 00f3aHBI  COOMIOAATH  PEXHAM  CEKPETHOCTH
(xorduaeHIHATEHOCTH). [lanHoe IToNoKeHHe He PacIpOCTPaHsAeTCs Ha 0OMEH MePCOHANbHBIMH
JNaHHBIMH PabOTHHKOB B IOPSIIKE, YCTAHOBICHHOM (eaepalbHBIMA 3aKOHAMH.

4.1.3. OcymecTBIATh Tepenady IePCOHATLHBIX JaHHBIX PaOOTHUKOB B MpefeNax MIKOJIBI B
COOTBETCTBHH ¢ HacTosuM IlosioxkeHueM.

4.1.4. PaspemaTs AOCTYN K II€PCOHANLHBIM JAaHHBIM paGOTHUKOB TOJNBKO CHELHAIEHO
YIIOJTHOMOYEHHEIM JIHIAM, TIPH 3TOM yKa3aHHEBIE JIUIA IOJDKHEI HMETE IIPAaBO MOJIYYaTh TOIBKO TE
NEepCOHANBHBIC MaHHBIC paﬁoTHI/IKa, KOTOPBIC HEeOOXOMUMBI JUIS BBIIOIHEHHUS KOHKpGTHOﬁ

(DYHKIHH.

4.1.5. He 3anpammsath HHGOPMALHIO O COCTOSHMH 3/I0pPOBbs pabOTHHKA, 32 UCKIIOUEHHEM TEX
CBEJICHHH, KOTOPEIE OTHOCITCA K BONPOCY O BO3MOXHOCTH BBIITOJTHEHHS paboTHUKOM TPYAOBOH

byHKIAN.

4.1.6. ITepenaBaTh IepcOHAIBHbIC JaHHBIEC PaGOTHHKA IPEACTABHTENAM PAOOTHHKOB B NOPAAKE,
YCTaHOBICHHOM TpyIoOBBIM KOAEKCOM Poccuiickoit dDemepanmu, H OrpaHHYHBATE ITY
MH(OPMALHIO TONHKO TEMH IEPCOHATBHBIME JAHHBIMA PAOOTHHKE, KOTOPHIE HEOOXOMUMEI JUIs
BBIIOJIHEHHSA YKa3aHHBIMH [IPECTABHTEAMHI UX (YHKIHH.

4.2. XpaHeHue 1 HCTIOTL30BAHNE TEPCOHAIBHBIX TAHHBIX PAOOTHHKOB!



4.2.1. IlepconayibHbIC JaHHBIC paOOTHUKOB 00padaThIBAIOTCS M XPAHATCA Y CEKpeTaps.

4.2.2. TlepcoHanpHBle QaHHBIE PabOTHUKOB MOIYT OBITH NMOJYYEHBI, NPOXOAUTE JAIbHEHIIYIO
00paboTKy u mepenaBaThcsa Ha XpaHeHHE Kak Ha OyMa)KHBIX HOCHTENAX, TAK H B 3JICKTPOHHOM
BHJIE — JIOKAIBHOM KOMIIBFOTEPHO# CETH U KOMIIBIOTEpHOH nporpamme «1C: 3apmiata 1 Kaapbiy.
4.3. Ilpu momy4eHNN epCOHATBHBIX JAHHBIX HE OT pabOTHHKA (32 HCKJIIOYEHHEM CIIy4YaeB, €CIIH
IepCOHANLHBIE JaHHBIE OBUIM MpeocTaBieHbl palboToZaTeNllo Ha OCHOBAHHH (eleparbHOro
3aKOHA WITH €CJIH IIEPCOHATIBHEIC JAaHHBIE ABJIAIOTCA 00IMEOCTYIHEIME) paboToAaTeNb 0 Havana
00paGOTKH TAaKHX IEPCOHANBHBIX [aHHBIX O00s3aH‘ MPENOCTaBUTh PabOTHUKY CIICAYIOLLYIO
HHPOPMAIHIO:

— HauMeHOBaHue ((haMuIHs, UM, OTYECTBO);

— 1ens 00pabOTKH MepCOHANBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHHE,

— MPEanoJIaracMbIe IOJIb30BATENHN IIEPCOHAIBHBIX JaHHBIX;

— yCTaHOBJICHHBIE HacToAmIM PeiepanbHbIM 3aKOHOM NpaBa CyOBeKTa [ePCOHAIBHBIX JAHHBIX.

4.4. ObpasoBaTe]bHOE YYPEKICHHE BIIPaBE OCYINECTBIATE cOOp, mepenady, YHHYTOXCHEE,
XpaHEeHHE, UCII0Nb30BaHKe HH(opMaluy 00 00yYaronuXCs TOIBKO € X MHCbMEHHOIO COIrIachs
(cormacust pommTeneil (3aKOHHBIX IPENCTaBUTENEH) MAIONETHEr0 HECOBEPIIEHHOIETHETO
00y4aroImerocs) Ky Ha OCHOBAHKUH CyeOHOTO pEIleHHS.

4.5. TlepcoHanbHEIE JAHHBIE 00YYaIOIIErocs HaX0AATCsA B €r0 JIMIHOM Jele, KOTOPOe 3aIl0HIETCS
IOCTe W3JaHHUs IPUKA3a O €ro 3avmclieHus B oOpa3oBaTenbHOE ydpexieHus. Jluunsie nena
oby4arormuxcs B anaBHTHOM HOPAIKe (HOPMUPYIOTCS B IANKAX KIIACCOB, KOTOPBIE XPAHATCS B
KaHIIEJIAPHH.
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V. JIoCcTyIl K EPCOHATBHBIM JAHHBIM CY0bEKTOB IIKOJIbI

5.1. ITpaBo mocTyma K NEPCOHATBHEIM JaHHBIM UMEIOT:

— IHUPEKTOP IIKOJIBI;

— COTPYIHHKH OyXTralTepHuH;

— 3aMECTUTENN JUPEKTOPa,

— CEKpeTapk,

- meToguct ACY PCO

- KIIACCHBIE PYKOBOJIHUTENH (TOJBKO K IIEPCOHATBHBIM JIAHHBIM 00y4aloIHXCs CBOEro Kacca);

- npenoaasarens OBX.
5.2. PaGoTHHK OpraHu3alud HMEET IpaBo:

5.2.1. Tlomy4aTh JOCTYI K CBOMM MEPCOHAIBHEIM JAHHBIM M O3HAKOMIICHHE ¢ HUMH, BKJIXOYast
npaBo Ha Ge3B03ME3/HOE Oy eH e KOTHit MoGOH 3alHCH, CONEpIKallel EPCOHATBHBIC TaHHbIC
paboTHuUKA.

5.2.2. TpeGosars oT PaGoTozjareis yTOYHEHHMs, MCKIFOHYEHHA WM HCIPABICHAA HETONHBIX,
HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3AKOHHO TONYICHHBIX MIH HE SIBJISTFOLIUX
HeoOxoauMBIMH J1 PaGoTonarensa epcoHaIbHBIX JaHHBIX.

5.2.3. Ilonyuars ot PaboTonarens:
— CBeJIEHHs O JULAX, KOTOPIE HMEIOT AOCTYN K MEPCOHAIBHBIM JAHHBIM UM KOTOPBIM MOXET
OBITH IIPELOCTABIICH TAKOH IOCTYII;

— TlepedeHb 00pabaThIBAEMBIX IEPCOHANBHBIX JAHHBIX H HCTOTHHK MX [0y ICHHL,



— CPOKH OﬁpaﬁoTKH NEPCOHANBHBIX JAHHBIX, B TOM YHCJIE CPOKH HX XPaHCHHUA,
— CBCICHHUA O TOM, KaKue€ IOPHIAYCCKHE ITOCICACTBHA IJIA CY6T>€KTa NEPCOHANIBHBIX JaHHBIX
MOJKeT MOBJIeYh 3a coboii 06pa60TKa €ro IICpCcoHalIbHBIX NaHHBIX.

5.2.3. Tpebopars u3pemenus Paboromarenem Bcex JHI, KOTOPBIM paHee ObUIM COOOIIEHEI

HEBEPHEIC HJIH HETIOJIHEBIC IEPCOBAIBHEIC JaHHEIE, 000 Bcex ITPOHU3BENCHHBIX B HHX HCKIIIOUYCHH X,
HCIIPABICHHUAX WA NOIIOJIHECHHAX.

O063xaJIOBaTh B YIIOJTHOMOYEHHBIA OpraH IO 3aIlUTe IPaB CyOBEKTOB NEPCOHATBHBIX NaHHBIX HIIH
B cyie0HOM Iopsijike HelpaBoOMepHbIe elicTBus uu Ge3neiicTeus PaboTonarens npu o6paboTke
1 3aIIUTE €70 EPCOHATBHBIX TAHHBIX.

5.3. Kounpoaa'n: H [ejlaTh BBIIHCKH IICPCOHAIBHBIX JaHHBIX pa60THm{a paspemaeTca
HCKIHOYHTEIIBHO B CH}’)KGGHBIX LEIAX C MUCEMCHHOIO PaspeIICHus JHPEKTOPAa.

5.4. Ilepenaya wHpOPMAIMH TPETHEH CTOPOHE BO3MOXKHA TOJBKO NPH IMHCBMEHHOM COIJIaCHH
paboOTHHKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYUIEHHE HOPM, PeryJHpYyoIHuXx o0paboTky M 3amMATY
NMePCOHAIbHBIX JAHHBIX

6.1. PaGOTHHKH IIKOJIBI, BUHOBHBIE B HADYIIEHHH HOPM, PETyTHPYIOIIUX HOIy4YeHHe, 00paboTKy
U 3allATY NEPCOHAIBHBIX JAHHBIX PabOTHHKAa M OOYYalOIIMXCs, HECYT JHUCUHUILTHHAPHYIO
aIMHHUCTPATHBHYIO, MPaXXIAHCKO-IIPABOBYIO MJIM YIOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHU
¢ bemepanpHBIMU 3aKOHAMH.

6.2. JTupexTop LIKOJIEI 32 HAPYIIEHHE HOPM, PEryIHPYIOIHUX MONyYeHHe, 00paboTKy H 3alluTy
IEPCOHANIBHBIX MaHHBIX paﬁoTHHKa, HeceT aAMHHHCTPATHBHYIO OTBETCTBCHHOCTD corjiacHo CT.
5.27 1 5.39 Konekca 06 aIMUHHCTPATHBHEIX IpaBoHapyenusx Poccutickoit denepaumnm.



